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Requirements The Executive Director of the Com, 


J.V/, 


Requirements 

At Its meeting on February 3. 1973, the 
National Capital Planning CommlsMoit 
adopted the following requirements re- 
specting alto and building plans sub- 
■ niHtcd to the Commission (proiKx-vd 36 
F.H. 3305-1, rcc. 11, 1971 > pursuant l r>-5 rc- 
Uoa 5 of tl)c National Capital Planning 
Act of 19f>2, as nmeiuJt d, and section 10 
of the Act of June 20, 1958, as amended; 

Section l — I ntroduction 

Section 5(a) of the National Capital 
Planning Act of 1952. as amended, pro- 
vides Hint each Federal and District of 
Columbia agency, prior to the prepara- 
tion of construction plans originated by 
such agency for proposed developments 
and projects or to commitments for the 
acquisition of land, to be paid for in 
whole or in part from Federal or District 
funds, shall advise and consult with the 
Commission in the preparation by the 
agency of plans and programs in pre- 
lim in ary and successive stages which 
n fleet the plan and the development of 
the National Capital. 

The Act authorizes the Commission to 
determine in advance the type or kinds 
of plans which need not be submitted for 
review by the Commission. The Commis- 
sion has determined that plans for the 
following types of projects need not be 
submitted for review: 

A. Projects involving Die replacement 
of walks, roadways, and parking areas 
where no change in location or the crust- 
ing character or extent of the improve- 
ment is involved. 

B. Projects involving the rehabilita- 
tion and improvement of buildings and 
structures when no change in the exist- 
ing character or extent of the building 
or structure is involved. 

C. Projects involving the replacement 
of trees, shrubs and oilier plant material 
and minor changes in plant material 
that do not chance the concept in the 
approved landscape plan. 

1). Projects involving the replacement, 
but not the relocation or extension, of 
existing underground utility lines, such 
as pipes and cables, except pumping sta- 
tions and treatment facilities, that do not 
<1) involve the removal of existing trees 
or changes in the nat ural topography, or 
(2> perpetuate or create an adverse en- 
vironmental impact. 

In accordance with section 5(b) of the 
Act, these requirements shall not applv 
to Projects within the Capitol grounds or 
to structures erected by the Department 
of Defense during wartime or national 
emergency within existing military, 
naval, or Air Force reservations, except 
that the appropriate defense agency shall 
consult with the Commission as to any 
developments which materially affect 
ti-adic or require coordinated pi a mil nr of 
the surrounding area. 

These requirements respecting the 
submission of site and building plans are 
intruded to be used in connection with 
proposed developments of the District of 
Cn.um.ua Government and the Federal 
Government, including civilian and mili- 
tary installations and facilities in the 
Natrona] Capital Region, except as pro- 
vided above. 


mission may extend, modify or waive an? 
requirement as it pertains to any project 
proiJosal or development plan submitted 
for the review of the Commission that 
does not meet such requirement because 
of its unique or special character or 
quality. 

Section 2. — Presurmission 
Requirements 

Tile general location and/or the site 
boundaries of a proposed development 
should be submitted for review by the 
Commission prior to the preparation and 
submission of preliminary site and build- 
ing plans, either as a separate submis- 
sion or as part of a master plan or capi- 
tal improvements program, unless the 
site was previously established by 
legislation. 

Sponsoring agencies are urged to con- 
tact the Commission staff at the earliest 
possible time in the siting and initial 
planning and design of proposed new 
developments within the Region. The 
Commission staff is available at all times 
to advise and consult with sponsoring 
agencies prior to formal submission of 
plans for Commission review*. 

Sponsoring agencies may submit pro- 
posed developments for Commission re- 
view at a design concept stage if they 
desire to solicit the Commission’s views 
prior to the submission of preliminary 
site and building plans. Such submis- 
sions should be conceptual and their 
contents determined by consultation 
with the Commission's staff. 


Section 3.— Contents op Site and Plans, 

PRESENTATION MATERIALS, AND SUPPORT- 
ING • Materials 

' A. Site and building plaits— (1) Site 
plan. The site plan shall be uncolored 
and presented at a scale of at least 1 
inch equals 50 feet, and shall contain 
the following basic elements; 

(a) . Existing and proposed topography 
of the site (preferably at 1- or 2-foot 
intervals). Topography need not be 
shown if included on landscape plan; 

(b) Site boundaries for the building 
or facility; and 

(c) Outline of all proposed buildings, 
structures, and related * mprovements 
and uses immediately adjacent to the 
proposed development— including but 
not limited to, access ways, drives, side- 
walks, walls, and fences, loading areas, 
and oil-street parking. 

When the proposed improvements in- 
volve only a portion of the site of a 
facility, the rite plan shall include all ' 
of the site area of the facility, showing 
the relationship between the portion of 
the site to be improved and the portion 
to remain unchanged. When an adjacent 
facility has an integral supporting rela- 
tionship to the facility to be constructed 
or improved (such as a recreation center 
which provides play space for an adja- 
cent school >, the site of the adjacent 
facility shall be included in the site plan 
to show t lie functional relationship of 
the facilities and the effects of the 
proposed improvements thereon. 


(2) Landscape and grading plan . The 
landscape and gracPna plan should pref- 
erably be presented as a separate plan 
but may be incorporated in the site plan 
if the proposed project is small and the 
combination plan is clear and readable. 

If presented as a separate plan, the 
landscape and grading plan shall be at 
the same scale ns the site plan. The 
following information shall be included 
in all cases: 

(a) Existing and proposed topography 
on the site (preferably at 1- or 2-foot 
intervals) ; 

(b) General location of all existing- 
to-remain, cxistiog-to-be-removed, and 
proposed trees, shrub*, and other plant 
materials; and 

(c> A list (either nn the map or in a 
separate table) of the type, quantity* 
and size of the plant materials proposed 
(final site and building plans only). 

(3) Elevat ions and sections-.- All eleva- 
tions of the proposed buildings, struc- 
ture, or improvements shall be provided 
at the same scale as the floor plan. Ele- 
vations shall indicate, but not be limited 
to, the following: 

(a) The height of the building, its 
bulk and general massing for all sites; 

(b) All pedestrian and vehicular en- 
trances and exits to the building; 

(c) The fenestration and building ma- 
terials proposed to be used on all ex- 
terior surfaces. A detailed exterior wall 
section that shows this information shall 
be included ; 

(d) The treatment of the roof and all 
related roof extrusions (penthouses 
ventilations, ventilation shafts, chim- 
neys, smoke stacks) ; 

(e) At least two cross sections; and 

(f) Identification of the point of meas- 
urement of the bright of proposed build- 
ings m the District of Columbia ih ao 

op r £ aT i C€ i with the Act of June I* loio, 

36 5 tat. 4r>2. 

(4) Floor plans . Plans for each floor of 
the building at the same scale as the 
elevations, which indicate the following- 

fa) Labeling of all interior spaces to 
indicate use; 

(b) Interior partitions, stairs, and eie- 
vators; 

(c) Overall dimensions; 

<d> Dimensions of interior spaces — 
and 

(e) Elevations of various floor levels. 

(5) Hoof plans . The roof plan shall be 
submitted at the same scale as the floor 
plans and shall indicate the following; 

(a) The proposed design of the roof 
?o be LTanl materia!s and ^Ishe. 

<b> Proposed roof appurtenances, me- 
chanical equipment and structures indi- 
cating all proposed screening, if any 

^n ;J J / CS V lt , aU0n ma ^als. One set 'of 
al presentation materials shall be sub- 
nutted at each stage by the sponsoring, 
agency i or use in the various presenta- 
ky sponsoring agencies 
1 1 presentation to tire Commission should 
be in color — -using zippo tone, 


, — *'iKi/vu«iu, made 

marker, or other suitable materials. 
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( 3 ' Rendered plans and perspectives , 
OprjpKorlng agencies shall prepare? and 
submit one ropy or rendered plans a* * 
perspectives in color a ,<& ifrfatrWlkH IEqb 
bubmls.slon to aid In I lie presentation iwHT 
review of proposed developments by the 
Commission. 

<2r Models. Sponsoring agencies rliall 
prepare and .submit a model of all major 
construction proposals in client i n rf topng* 
raphy. existing- to-rema in and proposed 
new buiklinas and improvements, pedes- 
trian and vehicular circulation, and 
parking and loading areas. Models shall 
be prepared at the same scale as the sue 
plan or at a larger scale if preferred 
by the sponsoring agency. The Commis- 
sion staff will advise sponsoring agencies 
as to whether a proposed project is a 
"major" project requiring :i model, at 
any time prior to submission. 

C. Supporting- materials. At least two 
copies of the following supporting ma- 
terials shall be submitted for Commis- 
sion Ye view: 

<1) Project 'data sheet. The project 
data sheet shall indicate the following: 

(a) Agency project manager; 

(b) Narrative description of the 
* project: 

(e) Total area of cite and allocation of 
land to the various proposed uses; 

(d) Area of building, or buildings, and 
site coverage; 

<c> Employment, by grade level and 
income, including; 

. (i) Presently existing, and 

(ii) New employment generated by the 
project; 

(f ) Traffic impact of proposed develop- 
ment on adjacent highways both on and 
off the site; 

(g) Total parking proposed for em- 
ployees and visitors and ratios assumed 
for each; 

<h> Relocation of individuals, busi- 
nesses, and families required by the pro- 
posal, if any; 

<i> Community participation and/or 
views, when applicable; 

(j) Schedule for construction and 
occupancy; 

<k> Total cost of project and funding 
status; and 

(1) Housing required, if any. for pro- 
posed new employees; 

(1) On-site, and/or 

(ii) Off-site. 

(2) Vicinity map. A vicinity map. in- 
dicating building outlines, streets, and 
other physical ' features, shall be sub- 
mitted at a scale of 1 inch equals either 
100 or 200 feet. It shall include an area 
that is at least 500 feet around the pro- 
posed development. 

(3) Construction and equipment draw - 
inqs. Construction details and equipment 
drawings that arc dimensioned shall be 
submitted to permit a general under- 
standing and thorough review of the 
project, particularly those features which 
will affect the exterior of the building. 

(4> Ilousino availability. Pursuant to 
the interim policy adopted by the Com- 
mission on Ap*. il 18. 10C9, if a proposed 
ma? ter plan, or a modification thereof 
or a pressed project involves a signifi- 
cant increase in employment, an analysis 
of tb.c housing available for low- and 
^moderate- income employees and their 
‘families within reasonable commuting 
distance to the proposed project shall be 
included in the For 


iDJ nnvirnnmcuuu impact,, jmuu sub- 
mission shall include n determination by 
11 ic head of the sponsoring agency, or 

project is required pursuant to section 
102(2) (C) of the National Environ- 
mental Policy Act of 19G9. In accordance 
with the Commission’s Policies and Pro- 
cedures for the Protection and Enhance- 
ment of Environmental Quality in the 
National Capital Region, the sponsoring 
agency shall submit such an environ- 
mental statement, if determined to be 
required, or a description of the environ- 
mental impact of the proposed develop- 
ment. 

Section 4 — Form of Site and Building 
Plans 

A. Map scales. Site plans shall be pre- 
sented at a scale of at least 1 inch equals 
50 feet. Vicinity maps shall be presented 
at a scale of 1 inch equals either 100 feet 
or 200 feet. Elevations, sections, floor 
plans, and roof plans shall be presented 
at a scale commensurate with the sheet 
size limitations and large enough to be 
readable in a large meeting room at a 
distance of 20 to 25 feet. 

B. Sheet sizes . All drawings submitted 
shall not exceed a sheet size of 33 x 44 
inches to be compatible with the Com- 
mission’s microfilm process. For projects 
involving larger plans, multiple sheets, 
covering portions of the plan, may be 
submitted so that the maximum sheet 
size may be maintained. No minimum 
sheet size has been established. However, 
proposed drawings should be large 
enough to be readable by the Commission 
in a large meeting room at a distance of 
20 to 25 feet. 

C. Number of copies. At least three 
complete sets of the site and building 
plans are to be submitted for all projects. 
At least two complete sets of supporting 
materials shall 'be included in the sub- 
mission. When site and building plans for 
a small installation in essence constitute 
the master plan for such a facility, the 
number of complete sets required shall 
be determined pursuant to the Commis- 
sion’s requirements for submission of 
master plans. 

Section 5 — Procedures for the Submis- 
■ sion of Preliminary and Final Site 

and Building Plans 

Sponsoring agencies shall submit site 
and building plans to the Commission at 
both a "preliminary" and a “final" stage 
in the planning for any proposed devel- 
opment. 

All elements of the site and building 
plans shall be submitted at both pre- 
liminary and final stages. Preliminary 
plans should be submitted early in the 
design phase of a project while the de- 
sign is still flexible. Final plans should 
be submitted after all design decisions, 
including building materials and land- 
scaping materials, have been made and 
prior to advertisement and awarding of 
construction contracts. 

If major changes are made in either 
the design or the program for a proposed 
development after the Commission has 
reviewed and made recommendations on 
the preliminary, site and building plans, 
sponsoring agencies shall submit revised 
preliminary plans for review prior to 
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sion usually arc about 50 percent to 53 
percent of the final design work. The 
ificicntly advanced to 
! eseffrwfinrxne 0 agency actually in- 
tends to build. 

Final site and building plans for Fed- 
eral public buildings within the District 
of Columbia and for District Govern- 
ment public buildings within the Central 
area of the District of Columbia or de- 
fined by concurrent action of the Com- 
mission and the District of Columbia 
Council will ordinarily constitute the 
required submission under Section 16 of 
the Act of June 20, 1938, 52 Stat. 802 
tD.C. Code, sec. 5-428). Since the Com- 
mission may not lawfully qualify or con- 
dition its approval of a proposed devel- 
opment pursuant to D.C, Code, section 
5-428, and a sponsoring agency may not 
lawfully deviate from the plans as ap- 
proved by the Commission, sponsoring 
agencies are urged to resolve all out- 
standing issues with affected agencies 
■ and organizations prior to submission of 
the final site and building plans. The 
staff of the Commission is available to 
assist in the resolution of all such 
questions. • 

When a proposed development does 
not involve the construction of buildings 
or structures, sponsoring agencies need 
submit only the site plan and landscape 
plan. 

Section 6. Steps in Commission Review 
of Site and Building Plans 

A. The sponsoring agency shall sub- 
mit plans, in accordance with established 
monthly deadlines, to the Commission 

■ for review pursuant to section 5(a) of 
the National Capital Planning Act of 
1952. 

B. If the proposed development is lo- 
cated in, or adjacent to, the District of 
Columbia, the submission is referred to 
the Commission’s Coordinating Commit- 
tee, pursuant to section 2(d) of the Na- 
tional Capital Planning Act of 1952. The 
purpose of this referral is to insure that 
such projects are properly coordinated 
with interested and affected District of 
Columbia and Federal agencies. 

C. If, in the opinion of the Executive 
Director, the proposed development is an 
architectural and/or historic landmark 
or would appear to significantly affect an 
existing landmark, it is referred to the 
Joint Committee on Landmarks. 

D. Site and building plans proposed 
for small installations outside the Dis- 
trict of Columbia are referred to the af- 
fected local, subregional, and regional 
planning agencies and to the affected 
State clearinghouse where no separate 
master plan has been, or is to be, pre- 
pared and the site and building plans 
represent the master plan for the in- 
stallation. 

E. Review, evaluation, and recommen- 
dation of the proposed development, by 
the staff, to the appropriate com- 


mittee of the Commission — including 
consideration of any comments resulting 
from referral under paragraphs B, C, 
and/or D. * 

F. Review p , evaluation, and recommen- 
dation by the appropriate committee of 
the Commission to the Commission. 

G. Review, evaluation, and action by 
the Commission, 
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II. With respect to projects omMcIo' ‘ 
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or sites for which tiic Commission lias 

submitted to the agency its report find * * , 

recommendations on the master plan . 

therefor, the Executive Director may 

make environmental impact findings on v 

nnd approve. ‘ . 

U) Preliminary and final site nnd . » 

building plans lor proj>osecl temporary 
or permanent additions of l«*s than 5,000 
square feet of floor area to existing struc- 
tures and for proposed new temporary 
or permanent structures of less than 
5,000 square feet of floor area, if the 
Executive Director determines that (a) 
the pro;K/sed development (i) is con- 
sistent with the recommendations of the ■ • ' 

Commission on the land use and cir- ' * 

culation plan elements of the master 
plan, (ii) will have no significant adverse 
Impact on the environment, access and' 

egress facilities, and utilities, and (iii) is ■' 

compatible with existing and proposed 

developments in its immediate vicinity. 

and (h) the addition or relocation of 

employees to the proposed development 

would not cause a significant impact on ■ 

low- and/or moderate-income housing ' * 

needs in the vicinity of the development; . • 

and ‘ . * 

(2) Final site and building plans where 
.such plans conform to applicable rec- 
ommendations made by the Commission * . * . t 

* in It-s review of the preliminary site and 
building plans for the project and of any 

environmental statement or description . 

of the environmental impact submitted 

pursuant to the Commission's Policies 

end Procedures for the Protection and 

Enhancement of Environmental Quality - 

in the National Capital Region. 

I. Formal notification to the sponsor- 
ing agency of the action of the Commis- 
sion. 

’ The sponsoring agency and/or its con- 
sultants shall make oral presentations 
of the proposed plans to the Cocrclinating 
Committee and the Joint Committee on 
landmarks, if necessary, to the appro- 
priate committee of the Commission, and 
to the Commission, The Commission staff 
will advise sixmsoring agencies of the 
nature nnd type of presentations usually 
liiade to the Commission, the character- 
istics of the meeting room, and available 
methods for exhibit presentations. 

Daniel H. Shear, . 

Secretary to the Commission . 

- February 7, 1072. 
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